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We have performed the procedures enumerated below, which were agreed to by the
management of Growing Up Green Charter School Il (the “School”) and the New York State
Education Department (“NYSED”) solely to assist the specified parties in evaluating the
School’s assertion to NYSED that it has maintained compliance with the requirements of the
CSP grant and Federal and NYSED guidelines in managing the CSP grant for the period from
December 15, 2015 (inception) to June 30, 2017. The sufficiency of the procedures is solely the
responsibility of the specific users of the report. Consequently, we make no representation
regarding the sufficiency of the procedures described below either for the purpose for which this
report has been requested or for any other purpose.

The procedures we performed and our results are as follows:

Procedure #1: We will obtain the detail of expenditures incurred for the period under
review relating to the CSP grant from the School’s accounting software and reconcile to
the grant revenue recorded by the School. If the CSP grant revenue does not equal the
grant expenditures, we will investigate the differences.

Result: No exceptions noted.
Procedure #2: We will obtain the NYSED approved CSP grant award information,

including the budget and any amendments, to determine if the revenue and expenditures
recorded for the period appear reasonable.

Result: No exceptions noted.

Procedure #3: We will select a sample from the detail of expenditures obtained in
Procedure #1.

a. Payroll — We will randomly select 10 items or 10% of the total number of payroll
items charged to the grant, whichever is less.

b. Other expenses — We will randomly select 10 items or 10% of the total number of
items charged to the grant, whichever is less.

c. Using the above selected items, we will:

i. Determine if the expenditure is in accordance with the purpose of the grant
and that pre-opening expenditures are charged to pre-opening periods.

ii. Determine if the expenditure falls into an approved budget category.

iii. Determine if the expenditure was charged to the appropriate fiscal period.
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d. Using the above selected items, we will:

j- Determine if the expenditure is in accordance with the purpose of the grant
and that pre-opening expenditures are charged to pre-opening periods.

ii. Determine if the expenditure falls into an approved budget category.
iii. Determine if the expenditure was charged to the appropriate fiscal period.

Result: No exceptions noted.

Procedure #4: We will obtain FS-25 form(s) submitted to NYSED during the period under
review and perform the following:

a. Trace expenditures selected in Procedure #3 to requests for reimbursement.
Determine that items requested for reimbursement had previously been
expended or were expended within a month following the request for
reimbursement. If items have not yet been requested for reimbursement, inquire
of responsible School officials as to the plan for requesting reimbursement, and
determine if a receivable is recorded, if appropriate.

b. If FS-25 form(s) included amounts on Line 4 (Cash Expenditures Anticipated
During Next Month), we will select one FS-25 and determine if funds were
expended within a month following the date of the request.

Result: No exceptions noted.

Procedure #5: For schools with a weighted lottery during the period under review we will:

a. Obtain documentation that the school received permission from the NYSED
Charter School Office for the weighted lottery.

b. Obtain the results of the weighted lottery.
¢ Note that weighted lotteries must be conducted using the NYSED
Weighted Lottery Generator (WLG). When the WLG is used, a copy of
the ‘lottery PDF’ should be observed. (This PDF is generated after the
WLG has conducted the lottery.)

Result: Not applicable, the School did not conduct a weighted lottery.
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This agreed-upon procedures engagement was performed in accordance with attestation
standards established by the American Institute of Certified Public Accountants. We were not
engaged to, and did not, conduct an examination, the objective of which would be the
expression of an opinion on the School’'s compliance with the requirements of the CSP grant.
Accordingly, we do not express such an opinion. Had we performed additional procedures,
other matters might have come to our attention that would have been reported to you.

This report is intended solely for the use of the School and the New York State Education

Department, and it is not intended to be and should not be used by anyone other than the
specified parties.

PKE O Gamp W LLP

Harrison, New York
October 30, 2017



